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Getting 

started 




How can this book help you? 

Everyone who learns English makes the same 
mistakes at first, and this book shows you 
examples of these mistakes and how to correct 
them. Many of the mistakes are illustrated, so 
you can see exactly what people are really saying 
when they make them! This helps you to 
understand why they’re wrong, and to stop 
making them. 

What’s in this book? 

There are ten chapters covering different areas, 
such as travel, work, education and family Each 
chapter has five sections and altogether there are 
more than 300 examples of typical mistakes, 
including confused words, prepositions and 
grammar. There are also Review exercises to give 
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you more practice in noticing mistakes and 
saying what you want to say correctly 

Why is it called a Quick Guide ? 

The explanations of the mistakes are short and 
simple. Each page can be studied on its own, and 
because there are not too many examples on one 
page, you can choose any page and spend a few 
minutes learning about those mistakes. You'll 
learn more by doing some quick study like this 
regularly. Try looking at a few mistakes every day 
and see how you begin to remember them. 

How to use the book 

- Choose a section which interests you. Enjoy 
the illustration and then read the explanation 
and the other examples on that page. 



The following symbols are used: 

X a sentence containing an error 
! a sentence that is not incorrect but is often 
used incorrectly 
1 / a correct sentence. 

* Look at the mistakes again and cover the 
explanations so that you can't see them. Can you 
remember why it's a mistake and how to correct 
it? Keep testing yourself like this until you 
remember and are ready to move on to another 
section. 

* Do the Review exercises and check the Answers 
section at the back of the book. 

* Go to the Index and write down the examples in 
your own language. 

1 hope you find the book both useful and amusing! 
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Moving 

around 

1 


stranger 

foreigner 

usual 

common 

strange 

foreign 


Away from 
home 

X It was interesting to have class 
discussions with other strangers. 

Strangers are people you’ve never met before. 
People of other nationalities are foreigners, 
but this is often used negatively, so avoid it 
We don t want foreigners here! 

✓ It was interesting to have class 
discussions wi th people from other 
countries. 

X John is a very usual name in Britain. 

For many examples of something, say common, 
not usual. 

✓ John is a very common name in 
Britain. 
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X There were a lot of strange students in my class. 

Something strange is not normal and makes you uncomfortable. 
Students from other countries are foreign students, 

✓ There were a lot of foreign students in my class. 
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Travel 


travel 

journey 

trip 

tour 

street 

road 


/ 1 love travel. 

When you are speaking generally, ft is more 
common to say: 

✓1 love travelling. 

X Vm going on a business travel next 
week. 

Travel is uncountable (without a). You can go on 
or make a journey. If you go and come back 
after a short time, it’s called a trip. 

i/Tm going on a business trip next 
week. 


flight 


X We went on a journey round the 
city by bus. 

If you visit a lot of different places by bus, it is 
called a tour. 

✓We went on a bus tour round the city. 







X The streets between Oxford and Bath are 
beautiful. 

Streets are in towns and villages, with houses on them. 
Between towns, there are roads. 


✓ The roads between Oxford and Bath are 
beautiful. 



/ Did you have a good voyage? 

Voyage Is an old-fashioned word for long journeys by ship. 
✓ Did you have a good journey/flight? 
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Here and there 



X Hi have to bring a lot 
of books with me when 
I come back to France. 

This is wrong if you’re in 
Britain and talking to someone 
in Britain. You usually come to 
and bring things to the place 

where you are speaking. 
- -- - 

I brought a lot of 
clothes with me when 
1 came to England. 











You usually go to and take things to a different 
place from the place where you are speaking. 


















ff you’re talking to someone about a time when you will be in 
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Outside world 


nature 

the 

country 

landscape 

scenery 

camping 

campsite 

shadow 

shade 


X I love going for walks in nature. 

Nature is the world of plants and animals that 
biologists study. If you love fields and trees, you 
go for walks in the country. 

✓ I love going for walks in the country. 

/ The landscape in the Lake District is 
very beautiful. 

Landscape is normally used by artists or 
geographers. When you go to the country you 
enjoy the beautiful scenery. 

✓The scenery in the Take District is 
very beautiful. 


X We found a camping near the town. 

A place to put a tent is a campsite. 

✓ We found a campsite near the town. 


20 










X I sat outside in the shadow. 

A shadow is made by your body or your hand and is too 
small to sit in. If it’s too hot, you sit in the shade (made by 
something bigger - a building or a tree, for example). 

✓ i sat outside in the shade. 













by car 
on foot 
come to 
arrive at 
in front of 
opposite 


Small words 

X She goes to work with her car. 

This means that the car accompanies you! 

You go to work by car {without my ; her ; etc.). 

✓ She goes to work by car. 

X You can get to the hotel by foot. 

You go by car. by plane, etc., but on foot. 
✓You can get to the hotel on foot. 

X T hope you’ll come in Spain soon. 
You can come and go in a room or house. 

You travel to a country or town. 

✓I hope you U come to Spain soon. 

X She arrived to the office late. 

You can never arrive to a place. You can arrive 
in a town or country, or at other places. 

✓She arrived late at the office in Pisa. 
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/ There’s a cinema in front of my house. 

If theres a cinema on the other side of the road, say: 
✓There’s a cinema opposite my house. 
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Review 1 

A Choose the correct answer. 

1 I really love (travel/travelling). 

2 I enjoy long train (voyages!journeys). 

3 I’m coming to Rome on a business (trip!travel). 

4 Could you give me a (tour!journey) of the city? 

5 I’m in Lyon. 1 hope you can (go!come) here soon. 
(Take!Bring) your family with you. 

6 We often have (strangers!foreigners!people from 
other countries) staying with us. 

7 '[’hose clothes are very ( usual!common) in Japan. 

B Complete these sentences. 

1 Only the English sit in the sun in summer. 

The locals sit in the. 

2 Are you coming .... car or .... foot? 

3 I went .... America last year. 

4 They arrived .... the station just in time. 
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student 

Education 

X When I started school aged seven, 
there were 20 students in my class. 

Students are older learners, over 16 and usually 
at university, in school there are schoolchildren 

child 

or just children (pupils is more formal). 

professor 

%/... there were 20 children in my 
class. 

teacher 


learn 

X My school professors were friendly 
Only universities have professors or lecturers. 

teach 

Schools have teachers. 

class 

*/ My school teachers were friendly. 

classroom 

X My English teacher learnt me a lot. 

Teachers teach you things and you learn them. 
i/My English teacher taught me a lot. 
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X There are some nice pictures in my class. 

The class is the group of people learning. The place where you 
learn is the classroom. 

✓ There are some nice pictures in my classroom. 
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Work and jobs 
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X I work like a waitress on Fridays. 

In work like, like means similar to e.g. I work 
like a slave !To tell someone your position at 
work, use as. 

✓ ] work as a waitress on Fridays. 


X I have a good work. 

Work is uncountable. You can finish some 
work and then do some different work. A job 
(architect, teacher etc.) is the same every day. 

✓1 have a good job. 


work as 

work 

job 


X I go to my work by bicycle. 

You go to work, without my, your, his etc. 
✓ I go to work by bicycle. 


occupation 


! What’s your occupation, David? 
Occupation is a formal word, usually used in 
writing (official forms etc.). Use job, 

✓What’s your job?/What do you do? 









Companies 



X There are two chiefs in my office. 

You can have a chief executive, or chief accountant, but a 
chief is usually the leader of a tribe of American Indians. At 
work you have a boss or a manager. 

1/There are two managers in my office. 
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X The labourers have asked the 
managers for more money. 

In industry, pay and conditions are 
discussed by workers and management 

✓ The workers have asked the 
management for more money. 

X I work in a finance company. 

Use in to say where exactly you work in a 
company, e.g. in the accounts department. 
To tell someone about your employer: 

✓ I work for a finance company. 

X I work in the personal 
department. 

Personal means connected with your 
private life, e.g. Can I ask you a personal 
question? 

The department that helps individuals at 
work is the personnel department 

✓ I work in the personnel 
department. 


chief 

manager 

worker 

management 

work in/for 

personal 

personnel 












Money 



X ff you pay the food, I’ll buy the drinks. 

You have to pay someone for something when you buy it. 
{You can pay the bill and pay tax because you don’t buy 
these things.) 

✓ If you pay for the food. I’ll buy the drinks. 
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X Doctors get a good wage. 

Some workers, usually doing physical jobs, get 
a weekly wage. Most people nowadays, 
especially professionals, get a monthly salary. 

✓ Doctors get a good salary. 


X We’ll have to rise the price of this 
product. 

A price rises when it increases, but if someone 
increases a price, they raise the price. 

✓ We’ll have to raise the price of this 
product 

X The price of living is very high in 
London. 

You pay a price in order to have something. To 
say how expensive a city or country is, we say; 

✓ The cost of living is very high in 
London. 


pay for 

wage 

salary 

rise 

raise 

price 

cost of 
living 










Words that go 
together 
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We don't We make a mistake, 
do a mistake. We make a speech. 

We make a phone call. 


We don't 

We do an exercise. 

make an 

We do a job or some 

exercise. 

work. 


We do business with 


somebody. 

We don't We take an exam. 


make an 

We take a course. 

exam. 

We take a day off 


work. 

We don't 

We have an interview. 

make an 

We have a lesson. 

interview. 

We have a meeting. 


make 

do 

take 

have 






Review 2 

A Choose the correct answer 

1 My geography {professor/teacher) at school was 
very nice. She (taught/learnt) us a lot. 

2 What (do you do/are you doing) 7 . - I work (in/fo\ 
a television company* 

3 jane has two (jobs/works). She works (like/as) a 
secretary and in a cafe* 

4 He’s the (chief]boss), but he goes (to his/to) worl 
by bicycle* 

5 Teachers get a good (salary! wage) in japan, but 
the (cost/price) of living is also higher there* 

B Complete these with make , take or have . 

1 Can you . * *. this exam without . * ** any mistakes 

2 If you * * * * that exam, you'll *. * * an interview to 
test your spoken English. 

3 I can't .,** a phone call now, we're .... a meeting 
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born 

grow 

(up) 

parent 

relative 

strong 

strict 


Family 

X I am born in Madrid, 
fn English we see this onfy as a past action. 
l/I was born in Madrid, 

X Your children are much taller - they 
really have grown up. 

To grow up means to become an adult and act 
like one, 

1 want to be a nurse when 1 grow up. 
When children get physically bigger, say: 

1 /Your children are much taller - they 
really have grown, 

X 1 have many parents in my town. 

You can only have two parents. Other family 
members are relatives. 

1 /1 have many relatives in my town. 









X My father was very strong with us as children. 
1 someone is strong, it’s a physical characteristic. A person 
who makes children follow rules is strict 

✓ My father was very strict with us as children. 
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Home and away 
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M f m resting at my friend's house all 
week. 

You rest when you're tired. It you’re living in 
someone’s house, use stay. 

•/fin staying at my friends house all 
week. 

Jf l m tired. I want to go to my house. 

You only say my house if you are choosing, e.g. 
Shall we go to my house , or to yours? When you 
are tired, you want to go home. 

✓ Tm tired. I want to go home. 

/ See you later. I'll return home at 
about eight. 

Return home and arrive home are formal, 
informally you can say: 

✓HI be home at about eight, (I’ll get 
home/ril come home ...) 


rest 

stay 

house 

home 





Guests for dinner 



42 











X I really love the French kitchen. 

The kitchen is the room where you cook! You 
can say French cuisine, but you usually say: 

^1 love French food, (without the) 


kitchen 


X My sister is a very good cooker* 

A cooker is a machine (gas or electric)! A 
person who cooks is a cook. 

t/ My sister is a very good cook, 

/ The guests will be here soon. Til 
just clean the living room. 

We usually clean using water. You can quickly 
tidy a room by putting everything in its place. 

✓ HI just tidy the living room. 


food 

cooker 

cook 

clean 

tidy 







Meals 



X Delicious! This is my favourite plate! 

The thing you put food on is called a plate. When you cook 
food in a particular way, it’s called a dish. 

i/This is my favourite dish! 
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/ Pizza followed by ice-cream - that s 
my favourite food. 

Food is what you buy and can use to make 
your favourite meal. A meal can have one, two, 
three or more courses. 

✓ Pizza followed by ice-cream that's 
my favourite meal 


plate 

dish 


X Would you like some desert? 

A desert is a place that’s all sand, e g. the 
Sahara desert ; The sweet thing you eat at the 
end of a meal is the dessert. 

✓ Would you like some dessert? 


X We don t usually eat a breakfast. 
All meals are without a ( breakfast ; lunch and 
dinner). Also, you usually say you have 
breakfast noteat it. 

✓ We don't usually have breakfast. 


meal 

desert 

dessert 

have 

breakfast 







Small words 


care 

about 

X When my mother went to work, my 
aunt cared about us. 

To care about someone means to have feelings 
for them. If you re physically responsible for 
someone you take care of them. 

take 
care of 

✓.. - my aunt took care of us* 

married 

to 

X 1 didn’t know that Anna was 

married with Paul. 

good at 

You can five with someone, but you are 

married to somebody. 

look for 

✓ I didn’t know that Anna was 
married to Paul, 

look 

after 

X My sister is very good in cooking* 

People are good or bad at something. 

✓ My sister is very good at cooking. 
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Jim's away, so 
l m looking for 
his house plants. 



X Jims away, so Vm looking for his houseplants. 

it you look for something, you try to find it. If you are 
responsible for something, you look after it. 

^so Fm looking after his houseplants. 
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Review 3 

Complete the gaps. 

T d) .... born in Lisbon. My mother had to leave 

( 2 ) .... very early to go to work and she didn't 

(3) .... home until late, so my grandmother 
looked ( 4 ) .... us children during the day. 
Sometimes we (5) .... at my grandmother's house 
for the night, but when I was small, I cried 

because I wanted to go (6)_Later, 1 enjoyed 

going to her (7) ...., much more than going to 
my other (8) .... houses, because although she 
was quite (9) .... with us when we behaved badly, 
she was good (io) .... playing with children. 

When 1 grew (ii) .... and left ( 12 ) .... to go to 
university, my grandmother was very sad. She 
was very happy when T got married 

(13) .... a boy who lived near her house! 
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Character 



X I have good relations with my father. 

In politics, countries can have good relations with each other. 
With family and friends you have a good/bad relationship 

i/l have a good relationship with my father. 
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X I’ve never met your sister - how 
is she? 

You only ask How is she? if you know her. 
The answer might be She’s fine/very well. 

To ask about the character of someone you 
don’t know, ask: 

✓... what’s she like? 

X 1 enjoyed meeting your brother at 
the party - he’s very sympathetic. 
A sympathetic person understands your 
problems and feels sorry for you. A person 
who is easy to like, is very nice or likeable. 

✓... he’s very nice. 

X It takes a few days to know new 
people. 

First you have to get to know new people 
After that, you know them. 

✓ It takes a few days to get to know 
new people. 


relations 

relationship 

what's she 
like? 

sympathetic 

nice 

get to know 


si 
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X My friend is two metres high! 

You can talk about a person’s height, but you 
say someone is two metres tad. 

t/My friend is two metres tall! 


X I’m very tall, but my mother and 
father are both quite small. 

Small is the opposite of big or large. The 
opposite of tall is short. 

if .., my mother and father are both 
quite short. 

X Tve got brown hairs. 

You only say hairs if you can count them, e.g. 
There are two hairs in my soup! The hair on 
your head is usually uncountable. 

if l Ve got brown hair. 


high 

tall 

small 

short 

hairs 

hair 


X My daughter has 16 years. 

You can have years of experience, but you 
say someone is 16 (years old). 

if My daughter is 16. 







trousers 

Clothes 

X This trouser is nice. 

You can say a pair of trousers, or these 
trousers (plural). 

1 /These trousers are nice. 

match 

X That dress really matches you. 
Your jacket can match your trousers, If the 

suit 

colours are similar. If something you wear 
looks good on you, it suits you. 

fit 

i/That dress really suits you. 

cloth 


clothes 

X This is the right size - it suits me 
perfectly. 

If something you wear is the right size r you 
say it fits you. 

i/This is the right size - it fits me 
perfectly. 
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X I hope I can find a nice doth to wear. 

A cloth is a piece of material. People wear clothes, but there 
is no singular. You have to say a dress , a suit etc. In formal 
language you can talk about an item of clothing. 

✓ I hope J can find some nice clothes to wear. 
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Communication 


watch 
see 
say 
tell 
explain 
hear 
listen to 


X I watched a car accident yesterday. 

To watch also means you decide to give your 
attention to something tor some time. You see 
something even if you don't want to. 

✓ I saw a car accident yesterday. 

X He said me that I was wrong. 

You usually use say without me, yot/etc.: He 
said that I was wrong. You can talk about what 
someone said to you: He said heifo to me. ff 
someone gives you information, you say He 
told me that I was wrong (without to). 

t/ He said that I was wrong./He told 
me that I was wrong. 


X She explained me the problem. 

You have to say: 

She explained the problem to me. 






/ I often hear jazz at home. 

When you hear something, you don’t decide to, it just comes 
to your ears. When you decide to give your attention for a 
longer period of time, you listen to something. 

I often listen to jazz at home. 
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Small words 



X Peter reminded me of the chicken in the oven. 

ff you are reminded of someone or something, you think of it 
because there's a similarity, e.g Peter reminds me of my 
brother - they have very simitar faces. If you want to be sure 
someone doesn't forget something, you remind them about it. 

✓ Peter reminded me about the chicken ... 







X 1 put the tent up all by my own. 

If there is nobody to help you, you do things on 

your own or by yourself 

✓ I put the tent up all on my own. 


/ Our secretary is thinking about 
leaving. 

If you’re thinking about something, it is 
happening in your head at this moment, e.g. 

You look worried, Steven. What are you thinking 
about ?If you have a plan but you’re not sure 
about it yet, you are thinking of doing it. 

✓ Our secretary is thinking of leaving. 

X That’s my friend on the other side of 
the street. I’ll shout at him. 

You shout at someone when you're angry. To 
attract someone’s attention, you shout to them. 

✓.,. I’ll shout to hint. 


remind 
me of 

remind 
me about 

on my 
own 

think 

about 

think of 

shout 
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Review 4 

Complete each sentence with these phrases. 

1 a good relationship/good relations 

a) Britain has *..* with Argentina now. 

b) Barbara has .... with her boss* 

2 How is she?/What’s she like? 

a) I don't know Jimmy's wife. 

b) Pm looking forward to seeing Mary again. 

3 sympathetic/nice 

a) Trevor listens to your problems - he's very 

b) Jill has many friends - she's a very , * .* person* 

4 fits/suits 

a) You look good in that jacket. It really . *.. you. 

b) This shirt is the right size. It .... me perfectly. 

5 hear/listen to 

a) I think I .... somebody crying! 

b) Jack s playing piano at the pub this evening 
and we re going to .... him. 




Problems 
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Losing things 



X Someone stole a house in London yesterday. 

tf you steal something, you take it away. Burglars burgle 
houses, robbers rob banks and thieves steal things from 
people. 

✓ Someone burgled a house yesterday 
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X I've forgotten my lunch at home! 

You can say I've forgotten to bring my funchf 
but you leave things in another place. 

✓ Fve left my lunch at home, 

X Annette remembered me to bring 
some cups. 

You remember to do something, but you 

remind another person to do St. 

✓ Annette reminded me to bring 
some cups. 

X 1 hope 1 will learn a lot because 1 
don't want to lose my time, 
ft you don't spend your time usefully, you 

waste time. 

✓... I don't want to waste my time. 


steal 

rob 

burgle 

forget 

leave 

remember 

remind 

waste 

time 
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Difficult feelings 
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/ Young children are often frightening. 
If someone or something is frightening, boring, 
tiring etc. , they are causing the feeling. If you 
are getting the feeling from someone or 
something, you are frightened, bored, tired etc. 

✓ Young children are often frightened. 


X My boss is difficult to work for - 
she's always very nervous. 

Nervous means worried and lacking confidence 
(usually before something important like an 
exam). If someone always has a difficult 
character, you can say they are bad-tempered. 

✓My boss is difficult to work for — 
she's always very bad-tempered, 

X His singing is making me nervous! 

If someone has a bad habit, it can get on your 
nerves or annoy or irritate you, 

✓ His singing is getting on my nerves. 


frightening 

frightened 

nervous 

bad- 

tempered 

get on my 
nerves 





Life’s difficulties 



/ The people upstairs are a problem, but we just 
have to support them. 

If you have to live with something you don’t like, you put up with 
it (tolerate is formal). Support means to hold something up. 

✓... but we just have to put up with them. 
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X Please don't invite Robert to the 
party, l really can’t suffer him. 

If you dislike someone very strongly, you 

can't stand or can’t bear them, 

T really can’t stand him. 

X They have a big difficulty with 
their teenage son. 

You have difficulty or difficulties with 
something, but you can't have a difficulty. 
Use a problem instead, 

i/They have a big problem with 
their teenage son. 


X The new system has made many 
troubles at work. 

Trouble is usually uncountable, so you 
can't use it with many. You would say that 
something has caused a lot of trouble. 

i/The new system has caused a lot 
of trouble at work. 


support 

put up 
with 

can't 

stand 

difficulty 

problem 

cause 

trouble 
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Medical problems 



X Two people were wounded in the traffic accident. 

People are wounded in a fight or war, by guns or knives etc. If 
people’s bodies are damaged in an accident, they are injured 

i/Two people were injured in the traffic accident. 
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/ Anna has been sick for three days. 

If someone has been sick, it usually means 
they have vomited food from their stomach. 
When someone is not at work because of 
illness they are off sick, but generally say: 

^Anna has been ill for three days. 


X The injured were cured at City 
Hospital 

People can be cured of a disease, if the 
disease disappears completely. But all people 
in hospital are treated by doctors. 

»/ The injured were treated at City 
Hospital. 


X The doctor gave me a receipt and I 
took it to the pharmacy. 

You get a receipt when you pay in a shop. A 
doctor gives you a prescription. Pharmacy is 
a formal word. We usually say the chemist's. 

i/The doctor gave me a prescription 
and 1 took it to the chemists. 


wounded 

injured 

sick 

ill 

cure 

treat 

receipt 

prescription 



Small words 
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X The police are searching the 
missing teenager* 

To search someone or something means to 
examine every part of it to took for some¬ 
thing, e.g. The customs officer searched the 
car for drugs. If something is missing, you 
search for, or look for it, 

✓The police are searching for the search 
missing teenager. search for 


/ We practised throwing the ball at 
each other 

You throw something at someone 
aggressively, e.g. Never throw stones at 
people! If you want to be helpful, you can 
throw something to somebody. 

✓ She threw the ball to me* 


throw at 
throw to 
kill by 
kill with 


/ The man was killed by a knife. 

The man was killed with a knife, by the 
person using It. 

✓ The man was killed with a knife. 
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Review 5 

Choose the correct word($). 

1 find my work very (i) interested!interesting bo 
I don't mind ( 2 ) putting up with!supporting the 
other people in the office. One of my 
colleagues is a very ( 3 ) nervous/bad-tempered 
person and another one really (4) gets on my 
nerves/makes me nervous with his stupid jokes. 
It's the boss I really can't ( 5 ) suffer!stand, 
though, because she's always (6) making!causing 
trouble. Last week her personal assistant was 
so (7) ill!sick that she ended up being 

(8) treated!cured in hospital. But the only thing 
the boss could talk about was what a big 

(9) difficulty!problem it is when people are 
off work! 




When exactly? 



























X I'll see you in Monday morning. 
You say in the morning, but on Monday, 
so you say on Monday morning. 

✓ fll see you on Monday morning. 


X We re meeting in May 18th, 

You say in May but on the 18 th, so you say 

on May 18 th. 

•/\ye re meeting on May 18th, 

X Your grandmother is coming on 
next Thursday. 

You don't use a preposition before next. 

^ Your grandmother is coming next 
Thursday. 

/ The conference is next Thursday 
- the day after tomorrow. 

If you’re talking about this week, you say 
this Thursday. Next Thursday is the 
following week. 


on 

Monday 

in May 

on May 
18 th 

next 

Thursday 

the day 
after 

tomorrow 
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Planning time 


I’ve written 


my doctor's 
appointment 
in my 
agenda. 

| 

1 

2 


4 


agenda 

‘Skopso’ Production Team 
Agenda for Meeting 18/2/01 

January’s production figures 
Targets for March 
New product plans 
Sector’s appointment 
Tuesday 3.15 

Any other business 


X I’ve put my doctor’s appointment in my agenda. 

An agenda is a list of things to be discussed at a meeting. 

You write your appointments in a diary. 

*^I’ve put the appointment in my diary. 
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X Top managers have busy timetables. 

Timetables are for buses or trains and schools. 
People have busy schedules. 

^Top managers have busy schedules. 


X We've received the schedule for 
your tour of Germany. 

The plan for travelling to many places on a tour 
is called an itinerary. 

1/ WeVe received the itinerary for 
your tour of Germany 

/ f m afraid the manager is occupied 
at the moment 

We say a place (e.g. an office) is occupied 
when people are In it. Occupied Is rather 
formal for people. We say they are busy or 
unavailable. 

✓ ITn afraid the manager is busy at 
the moment. 


agenda 

diary 

timetable 

schedule 

itinerary 

occupied 

busy 







Periods of time 



/ I go skiing for the winter. 

For tells you how long something happens, during/in tells 
you when it happened. 

V'' I go skiing for two weeks during/in the winter. 
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X She's lived here since three years. 

Use since to say when a present action 
began, e.g. since 1997\ since Monday. To talk 
about periods of time (how tong% use for, e.g. 
for three years, for four days. 

✓ She's lived here for three years. 


X They went to live in the States 
before two years. 

To say how long something happened before 
now , use ago. 

✓They went to live in the States two 
years ago. 


for 

during 

since 

ago 


/ David's been here since six 
months ago. 

We don’t usually use since with ago. You can 
say either of these. 

✓ David came here six months ago. 

✓ David's been here since July. 
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Night time 



/ We often go for a mea] in the night. 

If something happens in the night, its when you are 
sleeping (or it wakes you up). You can go for a meal in the 
evening (between about 6 pm and 10 pm). 

✓ We often go for a meal in the evening. 


so 

















/ What time do you go to bed in the 

evening? 

You usually do things in the evening, and go 
\q bed at night. 

✓What time do you go to bed at 

night? 

X Did you go out yesterday night? 

We never say yesterday night or iast evening. 
We say yesterday evening, which is earlier 
than last night 

✓ Did you go out yesterday evening/ 
last night? 

X Goodnight, Mr Stevens. Can 1 
introduce you to my wife? 

Goodnight means goodbye when you leave 
someone at night. When you meet someone 
formally in the evening, you say Good evening. 

✓ Good evening, Mr Stevens, Can f 
introduce you to my wife? 


night 

evening 

yesterday 

evening 

last night 

goodnight 

good 

evening 







New and old 



X Of course, everyone wants to buy the last 
mobile phone. 

The mobile phone with the newest developments is the 
latest mobile phone. 

*/Everyone wants the latest mobile phone. 
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X We bought this computer system last 
year and it's already old-fashioned. 

Old-fashioned means belonging to an older 
period. Something can be quite new. but if it’s 
not the latest technology, its out of date. 

✓ Our computer system is out of date. 


fast 

latest 


/ Mr Zapdos is the actual President 
Actual means real (not imagined or planned) 
e.g. They said the bridge would cost £4m r but 
the actual cost was £6m , The President now is 
the current or present President. 

✓ Mr Zapdos is the current President 


old- 

fashioned 

out of 
date 

actual 

current 


X They lived in Rome for a few years, 
but actually they 5 re in Pisa* 

Actually means in fact and is used to correct a 
wrong idea, e.g. She's not my wife - shed my 
girlfriend, actually. To say what someone is 
doing now ... 

*/.. * they're in Pisa at the moment 


actually 

at the 
moment 
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Review 6 

Complete each sentence with these words. 

1 in/on 

a) I ll see you .... the morning. 

b) She's leaving .... Monday morning. 

2 agenda/diary 

a) ril cheek her birthday - it's in my. 

b) This is important Put it on the .... for the 
next meeting. 

3 during/for 

a) I was in England .... three weeks. 

b) He learnt to swim .... the summer. 

4 for/since 

a) fve been working here .... three years. 

b) Hes lived in France .... 1998. 

5 Goodnight/Good evening 

a) .... and welcome to the Royal Albert Hall. 

b) .... ! Sleep well! 





Linkers 



Begin and end 



X At first we had soup. 

At first tefls you how something begins, but it changes and 
doesn't finish this way. 

✓ At first it was easy, but then it became difficult. 
For an action that happens and finishes before another one, say: 

✓ First we had soup. 



X We spent two hours trying to find 
the restaurant* At the end we went 
home. 

You can only say at the end (or beginning) of 
something, e g. a book/film, or a holiday. 

If a situation changes and ends in an 
unexpected way, you can use in the end. 

at first 

✓ We spent two hours trying to find 
the restaurant* In the end, we went 

first 

home. 

at the end 

/ At last, I will end my talk with 

in the end 

some statistics* 

at last 

At last means that you have waited too long 
for something. 

finally 

✓ We waited over 25 minutes at the 
bus stop* At last, a bus came* 

For the last of a number of actions, use 

finally 

✓ Finally, I will end my talk with 
some statistics. 
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One after another 


after 

...mg 

after that 

afterwards 


X After switching the light on, the 
computer stopped working. 

You can only use After ,..ing if the same 
subject does both actions in the sentence. 

l/ After switching the light on, I 
closed the curtains. 

You have to use both subjects if they are 
different, and past tenses as usual. 

i/ After I switched the light on, the 
computer stopped working. 

X We saw a really good film. After, 
we went for a pizza. 

After talking about one action, introduce 
another with After that, or Afterwards. 

1 /We saw a really good film. 
Afterwards, we went for a pizza* 
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X Goodbye. I’ll come back again after 
three weeks. 

To say how long before something will happen 
in the future, use in ... (time). 

✓ Goodbye, I’ll come back again in 

three weeks’ time. 


X There were so many problems with 
booking the holiday. After all, we 
decided to cancel it. 

After all means you shouldn’t forget this 
important point: 

✓ l don’t think Daniel should be 
allowed out late - after all, he’s 
only 16. 

If things happen to make you change plans, 
say: 

✓ In the end we decided to cancel it. 


in... time 
after all 
in the end 







Saying more 


Sally's coming. 
Furthermore, 
she's bringing 
jane. 














/ Sarah speaks German well. She 
speaks French also. 

Also usually comes before the verb (but after 
to be). 

1 / Sarah speaks German well. She 
also speaks French, 

At the end of a sentence, you can use too or 

as well. 

X Great! Sally’s coming to the party 
Furthermore, she's bringing Jane! 

Furthermore is used in more forma! 
language to introduce another idea. 

✓ The proposed bridge would be 
more efficient. Furthermore, it 
would have cost advantages. 

When you're speaking informally its better 

to use What’s more ... 

✓ Great! Sally's coming to the party. 
What’s more, she's bringing Jane! 


also 

furthermore 

what’s 

more 




Opposite ideas 



X Your mother’s starting to look old. On the 
other side, she’s still beautiful. 

An argument does have two sides, but we say: 

... On the other hand, she’s still beautiful. 
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X The film was too long. Although I 
did enjoy it. 

Although links opposite ideas in one sentence. 
✓Although the film was too long, I 
did enjoy it. 

X It’s a nice car, however it’s 
expensive. 

Use but in informal language: It's a nice can but 
it's expensive. However (more formal) goes with 
the second opposite idea in another sentence. 

✓We understand your problem. 
However, we can’t help. 

X Despite of the problem, we 
managed to finish on time. 

Don't use of after despite, 

✓ Despite the problem, we ... 

Or you can say: 

✓ In spite of the problem, we ... 


on the 
other hand 

although 

however 

despite 

in spite of 










Why? 


so that 
so 
to do 
lor doing 



X My mother spilt ketchup on my dress 
so that I had to wear a different one. 

So that means to do one thing because you want 
another thing to happen. Use so (with a comma {,) 
before it) for a result that perhaps no-one wanted, 

✓ My mother spilt ketchup on my dress, 
so 1 had to wear a different one, 

X I came here for Learning English, 

If you want to say why you do something, use to 

do h not for doing, 

✓ I came here to learn English. 

X This knife is to cut meat. 

You can use for doing to explain what something 
is used for. 

✓This knife is for cutting meat 
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Review 7 

A Correct the words in italics, if necessary. 

1 At first we went to a pub and afterwards we 
went to a disco, 

2 We spent an hour waiting for a bus. At the end 
we decided to walk. 

3 Those are all the practical problems, and at last 
there is the question of cost. 

4 I’m going to France in three weeks' time . 

5 You shouldn't expect her English to be good — 
after all she's only been learning it for a yean 

B Choose the correct answer. 

1 My PC crashed, (so/so that) ! called the helpline. 

2 I went to town {for doing/ to do) my shopping. 

3 This is called a hole-punch, because It's (to 
punch holes/for punching holes). 

4 Yes, it was cheap, but that wasn't the reason 
(of]for) buying it. 




In the middle? 

Present simple and continuous 
Past simple and continuous Stative verbs 

X I work in Scotland this week. 

This temporary activity will finish after a period of time, so use 
present continuous 

✓ Pm working in Scotland this week. 

X Pm understanding this grammar now. 

To understand something is permanent. Use present simple. 
i/\ understand this grammar now. 

Use past continuous when you need to say that something 
happened in the middle of the action. 

)/l was living in Italy when I met my wife. 

For two past actions after each other, use two past simples. 
if l lived in Italy for two years. Then I came here. 


/ What are you doing? - Pm selling computers. 

The present continuous here describes what is happening at 
the moment. For permanent routines, e.g. someone's job, use 
present simple. 

i/ What do you do? - I sell computers. 









Past and present 



perfect 
d continuous 




X iVe been in London yesterday. 

To talk about a particular time in the past, use past simple, 
✓ I was in London yesterday 

/ How long are you in Cambridge? - Since May 

If you say How long are you in Cambridge? you are talking 
about time that includes the future, e.g. Until May. For time 
including the past and present use present perfect. 

t/How long have you been in Cambridge? - 
Since May. 

X IVe lived here since three years. 

You say for a period of time and since a point in time. 
i/ , ,. for three years; .,. since 1 99 8* 





X IVe been painting three rooms today* 

To say how much you have done, use present perfect simple, 
✓ I’ve painted three rooms today. 

To describe activity over a period of time, use continuous. 
✓Tve been painting all afternoon* 








































Changing habits 


used to do to be used to doing 






















/ I came to England in 1986.1 used to drive on 
the left. 

If you used to do something, it's a past habit that you don't 
do any more. 

✓ 1 used to drive a French car, but I sold it 

If something was once a difficult change, but feels normal 
now, use to be used to + ing , 

came to England in 1986. I’m used to 
driving on the left. 

/ In Brazil people are used to drinking a lot of 
coffee. 

Again, use present simple to talk about people's usual way 
of life. 

i/ in Brazil people drink a lot of coffee. 

Use to be used to doing only when there is a change that 
makes life difficult. 

✓ I can't drink coffee here in England because 
Fm used to drinking Brazilian coffee. 



Futures 


Wilt, going to amf | 
When* 



VI! visit our 
Lisbon office 
next week! 













/ I’ll visit our Lisbon office next week! 

If you use will to talk about future plans, it means you are 
deciding the plan at the moment you are speaking. 

✓The phone’s ringing. I’ll get it. 

For plans you have already made, there are two possibilities: 

✓ I’m going to visit our Lisbon office next week. 
This means you’ve decided the plan (in your head) but may 
not have arranged it with the people in Lisbon yet, 

✓ I’m visiting our Lisbon office next week. 

This means you've definitely arranged the visit with the 
people in Lisbon. 

X When he will arrive tomorrow, f 11 speak to 
him. 

Use a present tense after when to talk about the future. Use 
will for the other future action. 

When he arrives tomorrow, f 11 speak to him. 





Conditionals 

/ When T win the lottery, I’ll buy that car. 

Unless you’re extremely optimistic, you probably mean: 
✓If I win the lottery, I’ll buy that can 
It’s not very likely, so you should say: 

4/ If I won the lottery* Fd (would) buy that can 

X If 1 will see him, FU give him your message* 

You mustn’t use will after if. Use a present tense and then 
use will in the other part of the sentence. 

4 /If I see him, FU give him your message. 

X If you would come, you would meet him. 

Don't use would after if. Use a past tense and would in the 
other part of the sentence. 

i/if you came, you would meet him, 
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X If you phoned me last week, I would told you. 

When imagining a different past you need more than the 
past simple. Use past perfect, and would have (done) in the 
other part of the sentence. 

If you had phoned me last week, 1 would have 
told you. 
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Review 8 


Are these verbs correct? If not, correct them. 

1 i live in London for a couple of months. 

2 What do you do? Vm working in a bank. 

3 Weve seen all the tourist sights yesterday. 

4 She's interviewed 11 people so far this 
morning, 

5 I ve just spoken to Jim. He's corning to dinner 
on Saturday night. 

6 IVe just checked the schedule. Fit meet the 
company president at 10 o'clock on Tuesday. 

7 Well meet you at the airport when you will 
arrive. 

8 If they would offer me the job, I would 
definitely accept it 

9 If T had known, T would have told you. 


Grammar 



9 


You mustn’t get 
this wrona! 


Don’t have to/mustn’t Must/have to 
Mustn't be/can’t be 
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X You don’t have to take photos in the gallery. 

If you don’t have to do something, you can choose whether 
you want to do it or not 

✓You don’t have to come if you don t want to. 

If you can’t choose, say: 

✓ You mustn’t/can’t take photos in the gallery 

X I must to go home soon. 

Don't use to after must (or other modal verbs, e.g, can' f, 
should, might). 

✓ I must go home soon, 

X T must go to the doctor’s yesterday 
The past of must is had to, 

✓ I had to go to the doctor’s yesterday 

X That mustn’t be Richard - he’s in America, 

Mustn’t means that something is forbidden. If something is 
not possible, use can’t 

✓ That can’t be Richard - hes in America, 




Do you or 
would you? 


/ like/l’d like Prefer/rather 
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/ I like some fruit juice. - Really! How nice. 

If you like something, it means always, generally: 

✓ Do you like fruit juice? - I like apple juice. 
When offering or asking for something now, use would like. 

✓ I’d like some fruit juice, please. - Would you 
like apple or orange? 

X 1 prefer to walk today 

I prefer means always, generally. For one particular decision, 

use would prefer. 

✓ I’d prefer to walk today. 

X I prefer milk than cream. 

When you are comparing two things with prefer, use to. 

✓ I prefer milk to cream. 

X I’d rather prefer to work with Anne. 

Vou can't use rather and prefer together. 

✓ I’d rather work/I’d prefer to work with Anne. 




To or -ing? 1 

Stop, remember, try to do/doing 
Suggest + -ing. Suggest that ,,. 

X My boss told me I must stop to sleep at work. 

This means you stop doing another activity, in order to sleep, 
l/I worked for most of the night - I just stopped 
(working) to sleep for two hours. 

1 / My boss told me I must stop sleeping at work. 

X Please remember locking the door 
You remember doing something afterwards. Before t say: 

1 / Please remember to lock the door. 

X Have you tried to take some aspirin? 

This means you don’t know if you can do it. If something is 
easy, but you don't know what the result wifi be, use try + -ing. 

✓ Have you tried taking an aspirin? 
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The doctor 
suggested 
taking exercise. 



X The doctor suggested taking exercise. 

If you suggest doing something, you are one of the people 
who will do it! 

✓ He suggested that I (should) take exercise. 










To or -ing? 2 


Adjectives and verbs followed by to + verb f-ing 

X Fm interested to take this exam. 

Interested is followed by in t and prepositions are always 
followed by doing, 

✓ Fm interested in taking this exam. 

X Fm very happy seeing you. 

Happy is an adjective. Adjectives are usually to I lowed by 
to do, 

✓ T "m very happy to see you. 

X She wants that I go. 

Verbs followed by a person (me, you, him etc.) are followed 
next by to do. 

✓ She wants me to go. 


X I promised helping him. 

Some verbs are usually followed by to do: 
promise , decide, hope, agree , refuse , marram 

*/1 promised to help him. 

X I enjoy to swim in the sea. 

Some verbs are usually followed by doing: 
enjoy, spend time , finish, keep , avoid, practise. 

✓ I enjoy swimming in the sea. 











Word order 


Position of adverbs 

Adverbs can be of lime (today), frequency (often), quantity (very 
much) and place (in the garden). 


They don’t go before to be: 

X She(ofterfjisfrill. 

They go after to be: 
t/She is often ilL 

They don’t go before 
have -f verb: 

X I(hevcr)hav^seen it. 

They go after have and before 
the verb: 

i/ I have never seen it 

They don’t go between a 
verb and object: 

X They^pky^fe^) 
tennisf"-^^ 

X We have^in Ibiza 
fmany tourists!) 

X 11 ike(verjTniLaxF) 
dancing?” 37 

They go before or after them 
both: 

i/ They often play tennis, 
^They play tennis often. 
We have many tourists 
in Ibiza. 

1 like dancing very 
much. 
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Review 9 

Choose the correct verb form. 

1 don't have to/mustn’t 

a) You can take this exam if you want, but you. 

b) You — tell anybody about this, it s a secret. 

2 like/would like 

a) 1 .... an ice-cream please, 

b) I_most foreign food, especially Indian. 

3 eating/to eat 

a) I stopped .... meat when 1 was 21. 

b) We walked for 4 hours and then we stopped_ 

4 going/togo 

a) I remember ., „ to ballet classes when I was a 
child. 

b) Did you remember .... to the supermarket on 
the way home? 

5 to use/using 

a) Have you tried_this shampoo? It's really nice. 

b) Try .... your left hand -1 know it s difficult. 





1 



Grammar 


10 



Good and well 


Too! very Enough Such/so 
Adjectives and adverbs 



Your garden 
is too 
beautiful. 
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X Your garden is too beautiful. 

Too + adjective means there’s a problem: This sofa's too big to 
go in the room . 

✓Your garden is very beautiful* 

X He works slow* 

You say someone is slow - adjectives tell you how someone is, 
looks, or seems. Adverbs tell you how someone does something. 

✓ He works slowly. 

X Are you enough hungry to eat all this? 

Enough goes before nouns: enough money , enough chairs. But 
it goes after adjectives: hungry enough, big enough. 

✓ Are you hungry enough to eat all this? 

X Your house is such tidy. 

Such + adjective come before the noun they describe. 

✓You have such a tidy house. 

After nouns, use so + adjective. 

✓Your house is so tidy* 
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Good and better 
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X Everything is more cheap in this shop. 

To compare short adjectives, e.g. cheap, big, small, say 

cheaper, bigger, smaller. 

✓ Everything is cheaper in this shop. 

X I prefer this car - it’s comfortabler. 

With long adjectives, e g. comfortable, interesting, use more 
comfortable, more interesting. 

✓ I prefer this car - it’s more comfortable. 

X I need a more smaller car. 

Don’t use more and -er together. 

✓ f need a smaller car. 

X He’s very taller than I am. 

Use very with adjectives, e.g. very tall, but much before 
comparatives. 

✓ He’s much taller than T am. 




Much or many? 


Little/few!a few Much /a lot of 
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X There were very little people on the train today. 
Little with plural nouns means small, e.g. Look at those lovely 
little dogs < Little with uncountable nouns means not much, 
e.g. I’ve got very little free time today. With countable nouns, 
the opposite of many is few. 

✓There were very few people on the train today* 

X My new computer has been great — IVe had 
a few problems with it. 

A few means quite a lot. Few means not enough, or less than 
you expected 

✓ My new computer has been great - IVe had 
few problems with it 

X He has much money, 

Oonl use much in positive sentences, use it in negatives and 
questions. 

✓ He hasn't got much money. Do you have much 
work to do today? 

A lot of can be used with negatives, questions and in positive 
sentences. 

✓ He has a lot of money 
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A and the 


Articles 



There's a 
programme 
on TV 
about the 
dogs. 


















X There's a programme on TV about the dogs. 

The dogs means some particular dogs. A TV programme would 
be about dogs in general, withoutthe. 

✓There's a programme on TV about dogs. 

X The life can be difficult sometimes. 

In English we don’t use the for abstract ideas such as life, 
happiness , love. Use no article. 

✓Life can be difficult sometimes. 

X Chris s mother went to prison to visit him. 

If someone goes to prison, they are a criminal (a student goes to 
university or to school). If you visit the building but don’t receive 
the service, you go to the prison (the university or the school). 

✓ Chris's mother went to the prison to visit him. 

X We had a good weather yesterday. 

You can’t use a before weather and other common uncountable 
nouns such as advice, work, information, permission, 
accommodation and furniture. 

✓ We had good weather yesterday. 
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Too many words! 


Negatives Pronouns To be 






X Nobody can’t fly. 

You can't use two negatives {nobody and can’t) together - it 
would make a positive! 

✓ Nobody can fly 

X My brother he likes football. 

You don't need to say he after you’ve said my brother. 

✓ My brother likes football. 

X I’m agree. 

Agree is a verb, not an adjective, so you don’t need to be 
before Ft 

✓ I agree. 

X This is the book which I bought it. 

If you use which to give information about something, you 
don’t need to say it. 

✓ This is the book which I bought. 





Review 10 

A Correct the mistakes in these sentences. 

1 I like your house - its too big. 

2 I can t believe that you can read so quick, 

3 Do you think the room is enough warm? 

4 My salary is more higher than it used to be* 

5 I've got much work to do today 

B One word in each sentence is unnecessary. 
Underline it. 

1 The money isn't the most important thing in 
life - but it helps! 

2 Vm going to travel for a year before I go to the 
university 

3 He gave me an advice on buying a car, 

4 My parents they never go out, 

5 I think you are agree? 

6 Those are the CDs which you lent me them. 



ndex 



Index 


Your language 


actual /aektjua!/ p83 

The actual cost of the bridge was £6m. 

actually /asktjudi/ p83 

It looks small but actually it's quite big. 

after all /aiftsrDil/ p91 

He can’t drive. After all he’s only 15. 

after „.ing /aifta „.□]/ p88 
After seeing the film, we ate. 

after that /aifta ftaet/ p88 
We saw a film , After that, we ate. 

afterwards /a:ftQw^dz/ p88 
We had lunch ♦ Afterwards we slept. 

agenda fed^eruh/ p76 

Here’s the agenda for the meeting. 

ago fogsul p79 

I got this computer six months ago. 

also jo:hsuI p93 

Ian speaks French. He also speaks Thai 

although /odfej/ p95 

Although the film was long, I liked it 
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Your language 


arrive at /araiv at/ p22 

She arrived at the office at 4 pm. 

at first /at fsist/ p86 

At first it was easy\ hut then it wasn't, _ 

at last /at laist J p87 
/ waited an hour. At last , a bus came. _ 

at the end /at fti end/ p87 
We went home at the end of the film. 

at the moment hi 5a maumant/ p83 

They re living in Rome at the moment. _ 

bad-tempered /baed tempad/ p65 
She's so angry and bad-tempered. 

born /bain/ p38 
I was horn in Rome, 

boss /bos/ p30 

I work for myself. Vm my own boss! 
bring /brig/ pi6 

Vll bring it with me when I come back. _ 

burgle /bsigal/ p62 

He burgles houses. 
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index 


Your language 


busy /bizi/ p77 

Vm afraid he's busy. Can you call later? _ 
buy /bai/ p32- 
VU buy the drinks. 

by /bai/ p22 

S/ie ££>£$ to school by train * 

camping /kaempri]/ p20 
We went ca mp mg in Italy ; 

campsite /ksempsait/ p20 
We spent f/ie mgftf at a campsrto 

can’t stand /koint stasnd/ p67 
/ ctmY stand that man! He's awful! 

care about /ker sbaut/ p46 
/ care about the environment. 

cause trouble lko:z trAbsl/ p67 
The changes have caused a lot of trouble. 

chief p30 

She's the chief executive of a company 

child /tjaild/ p26 

There are only 16 children in her class * 














index 


Your language 


class /klyes/ p27 

There are ten of us in the English class. _ 

classroom /kla:sru:m/ p27 

Two new classrooms have been built. _ 

clean /klim/ p43 

I cant dean the car. There's no water ;__ 

cloth /kln0/ p55 

Here's a doth - clean the windows! _ 

clothes /kloofrz/ p55 

He likes designer clothes. __ 

come back /Lun btek/ pi6 

III come back from the party at ten. _ 

come to /kAm to/ p!7/22 

/ came to this country with no money. ____ 

common /kumon/ pi2 

John is a very common name . _ _ 

cook /kuk/ p43 

Vm quite a good cook. _ 

cooker /kuko/ p43 

We’ve got a gas cooker. ___ 
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Your language 


cost of living /kost sv li viq/ p33 

The cost of living is very high. 

cure /kjw/ p69 

Those pills have cured me! 

current /kArent/ p83 

Kathy Freeman is the current champion , 

desert /dezst/ p45 

The desert is hot and dusty: 

despite /dispart/ p95 

Despite the rain , we had a good time. 

dessert /drzaa/ p45 

No dessert for me - Tm getting fat 

diary /daiari/ p76 
/ write in my diary every day. 

difficulty /difrkalti/ p67 
He was having difficulty breathing. 
dish /dijy p44 

Delicious! This is my favourite dish! 
do /dui/ p35 

Have you done the washing? 
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Your tenguage 


during /djuarii]/ p78 
/ take two weeks off during August. 

evening /iivniq/ p80/8 1 

We often go for a walk in the evening. 

explain /iksplein/ p56 
She explained the problem. 

finally /fainsli/ p87 

Finally, I will end my talk with a joke. 

first /faisi/ p86 

First we had soup. 

fit /fit/ p54 

It doesn't fit - it's a bit big. 

flight /flait/ pl5 

Our flight took off late. 

food /fu:d/ p43 
/ love Indian food . 

for ffod p78 

fm going to Bali for two weeks. 

for doing /fo dunrj/ p96 

This knife is for cutting meat. 














Index 


Your language 


foreign /form/ pi3 

Oxford has a lot of foreign students * 

foreigner /forma/ p 12 

We're all foreigners somewhere. 

forget /faget/ p63 

I've forgotten to bring my lunch . 

frightened /fraitand/ p65 

/gef/Hg/Uerced crowded p/ares. 

frightening /fraitamr)/ p65 

/ find high mountains very frightening. 

furthermore /fsidamo:/ p93 

It’s expensive. Furthermore its ugly. 

get on my nerves 

/get on mai ri3:vz/ p65 

Your singing is getting on my nerves. 

get to know /get ta nau/ p51 
You have to get to know people here. 

go /gao/ p] 7 

Fm going to France next week. 
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index 


Your language 


go back /gsu baek/ pl7 
I’m going back to my home town. 

good at /gud ot/ p46 
Bob is very good at cooking. 
good evening /gud iivmi]/ p8l 
Good evening. How are you? 
goodnight /gud nan/ p81 
Goodnight Sleep well 

grow /grau/ p38 

You re so tall! How you’ve grown! 

grow up /greu Ap / p38 
I grew up in Venice. 

hair / hes/ p33 
He’s got blond hair ; 

hairs IhcQzI p53 

There are some hairs in my soup! 

have /haev/ p35 

We’re having a meeting on Saturday. 

have breakfast / haev brekfost/ p45 
I have breakfast very early. 
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index 


Your language 


hear /hb/ p57 
I heard a bird singing. 

high Ihmf p53 

That mountain is 5,000 metres high. 
home /lisom/ p41 
I like coming home after a holiday. 
house /haos/ p41 
My house was built 100 years ago. 
however /haoevs/ p95 
1 understand . However , I can’t help . 
ill /il/ p69 

I’ve been ill for weeks . 

in front of /m fr\nt av/ p23 
There’s a tree in front of the window. 

injured /rndyadf p68 

She was injured in the accident 

in May /in mer/ p75 
We’re on holiday in May. 

in spite of /in spait 9 v/ p93 
We enjoyed it in spite of the rain. 

§§ 














index 


Your language 


in the end /in 5i end/ p87/91 
It was raining. In the end we didn't go. 

in time /in taim /p91 
Vtt come back in three weeks' time. 

itinerary /aitmarari/ p77 
Here's the itinerary for your trip. 

job /d^ob/ p29 

What's your job? What do you do? 

journey /d33:ni/ p!4 

The journey takes two hours by car. 

kill by /kil bai/ p71 
He was killed by a drunk, 

kill with /kil wi5/ p71 
He was killed with a knife * 

kitchen /kitjan/ p43 
We usually eat in the kitchen . 

landscape /kendskeip/ p20 
He likes to paint landscapes. 

last /laist/ p82 

We've got one left. This is the last one , 
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Your language 


last night /laist nait/ p81 
Where were you last night? 

latest /leitost/ p82 

This is the latest model Ifs just arrived. 

learn /b:n/ p26 

/ learnt a lot from my music teacher. 

leave / liiv/ p63 

Vve left my lunch at home! 

listen to /lis^n ta/ p57 

I listened to the radio. 

look after /luk oife/ p47 

17/ look after the dog when you re away 

look for /iuk fo/ p47 

Vm looking for my dog ♦ Where is he? 

make /merk/ p35 
I never make mistakes. 
management /maenrd^mant/ p31 
The management agreed to pay them . 

manager /maenrd^/ p30 
My manager is younger than me! 
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Index 


Your language 


married to /maerid tel p46 
Annas married to a Frenchman. 

match MiaeiJV p54 
My jacket and trousers match. 

meal /mi:l/ p45 
Will you stay for a meal? 

nature /neitjs/ p20 
Pollution is damaging to nature. 

nervous /n 3 :vas/ p65 

He's too nervous to drive abroad. 

next Thursday / nekst 03:zdi/ p75 
She's coming next Thursday. 

nice /nais/ p51 
/ like him r He's nice. 

night Mart/ p80/81 

He often wakes up in the night. 

occupation /okjiKpeiJsn/ p29 
What's your occupation? 

occupied /okjuipaid/ p77 
Room 4 is occupied at the moment. 
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Your language 


old-fashioned /aold faejond/ p83 
Her clothes are so old-fashioned! 
on May t8th /on mei 5i ertirnO/ p75 
The meeting's on May 18th. 
on Monday /on mAndei/ p75 
If starts on Monday 

on my own Ion mar oon/ p59 
/ live on my own. 

on the other hand 

/on 5i hscnd/ p94 

I'm old. On the other hand , Vm happy. 

on /on/ p22 

He goes to work on foot. 

opposite /oposil/ p23 
My house is opposite the park , 

out of date Mot ov deit/ p83 
This computer is useless. It's out of date, 

parent /peoront/ p38 
My parents are both from Scotland. 
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Index 


Your language 


pay for /pei IV p32 

You pay for the food. _ 

personal /p3is3nV/ p31 

Can I ask you a personal question? _ 

personnel /p3:s3iiel/ p31 

She works in the personnel department _ 

plate /pleit/ p44 

Be careful -don't drop those plates! _ 

prescription /prosknpjsn/ p69 

Take this prescription to the chemist's. _ 

price /prais/ p33 

The price of food is going up. _ 

problem /problem/ p67 

They have a problem with their son* 

professor /prefesV p26 

Professor Jones taught me at university. _ _ 

pupil /pju:pal/ p26 

The primary class has about 30 pupils. __ _ 

put up with /poL Ap witV p67 
You have to put up with problems. 
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Your bnguage 


raise /reiz/ p33 

I asked my boss to raise my salary. 

receipt /risi:t/ p69 

Tvepaid but I havent had a receipt 

relations /nleijbnz/ p50 
Spain and Italy have good relations. 

relationship /rileijanjip/ p50 
/ have a good relationship with Ted. 

relative /rebtiv/ p38 

Tve got relatives in the US. 

remember /rimembs/ p63 
/ remembered to set the video . 

remind /rimaind/ p63 
Remind me to call Josie later. 

remind me about 

/rimaind mi abaut/ p58 
He reminded me about collecting John. 

remind me of /rimaind mi av/ p58 
This reminds me of our last holiday 
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Your language 


rest /rest/ p4i 

/ was so tired. I just rested all day. 

rise /raiz/ p33 

Petrol prices are rising daily. 

road /rood/ pi 5 

The road to Chamonix is closed. 

rob /mb/ p62 
They robbed the bank. 

salary /saeteri/ p33 
I get paid a monthly salary 

say /sei/ p56 

He said that I was wrong. 

scenery /si:nori/ p2t) 

The scenery in the Alps is wonderful. 

schedule /Jedju:!/ p77 

Top managers have busy schedules. 

search /saitJV p71 

The police searched the teenagers. 

search for / S3:tj fo/ p71 

They searched everywhere for their cat , 
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Index 


Your language 


see /si:/ p56 
/ saw an accident 

shade /Jejd/ p2l 

It's too hot. let's sit in the shade. 

Shadow /Jaedou/ p2l 

She sat in the shadow of the house. 

short /Joit/ p53 

She's quite short - about L5 metres. 

shout /Jaut/ p39 
Stop it! Don't shout at me! 

sick /sik/ p69 

/ ate something bad and was sick. 

since /sins/ p79 
She's lived here since 1999. 

small /smo:l/ p53 
My car's quite small 

so /sod/ p96 

I got there late t so I missed the start. 

so that /soo dot/ p96 
I went upstairs so that l could be alone. 












Index 


Your language 


stay /stei/ p41 

I stayed at my friend's house last night. 

Steal /sti:l/ p62 
They stole £2, 000. 

strange /streind^/ p!3 

He's a bit strange. I don't like hint 

stranger /streind^/ pl2 
He's a stranger. He's new here. 

street /stri:t/ p!5 

The stations at the end of our street. 

Strict /sinkt/ p39 

My father's strict . I /wave to sta/ in. 

strong /stroi]/ p39 

My father was a very strong man. 

student /stjuithnt/ p26 

Most students live away from home , 

suit /sju:t/ p54 

That dress looks great. It suits you. 

support /sapDit/ p67 

Millions support Manchester United. 
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Your language 


sympathetic /simpafietik/ p5l 
She was very sympathetic about it 
take care Of /terk ker av/ p46 
He y s my only son - take care o f him! 

take Aeik/ pi7 
Vm taking him to Italy: 

take /terk / p35 

She's taking her exams next week. 

tall /ir>:l/ p53 

He*$ almost two metres tall 

teach p26 

She teaches chemistry at a girls 7 school 

teacher /tiitja/ p26 

He 7 $ a teacher at a secondary school 

tell /tel/ p56 

He told me that I was wrong> 

the country /tta kAntri/ p20 
/ go for long walks in the country. 

the day after tomorrow 













index 


Your language 


/da dei aifta tamorau/ p75 
III see you the day after tomorrow. 

think about /0ii]k abaot/ p59 
I'm thinking about last night's match. 

think of /ftibk av/ p59 
I'm thinking of changing my job. 

throw at /0rau at/ p71 

They threw stones at the windows. 

throw to /0rau ta/ p71 
Throw the ball to me! 

tidy /taidi/ p43 

What a mess! Can you tidy your room? 

timetable /taimteibal/ p77 
Have you got a train timetable ? 

to do /ta dui/ p96 
l came to England to learn English. 

tour /tua/ pI4 

He went on a tour round Oxford. 

travel /tneval/ pl4 
I love travelling. 
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Your language 


treat /triit/ p69 

The doctor's treating me for hack pain. 
trip /trip/ pi4 

Vm going to Paris on a business trip. 
trousers /trauzss/ p54 
/ think I'll wear my green trousers. 

usual /ju:3U3l/ pl2 

Til have my usual drinkplease. 

wage /weidy p33 
l get paid weekly. My wage isn't had. 

waste time /woist taim/ p63 
I don't want to waste my time. 

watch /wot [7 p56 
We watched the TV last night 

what’s more /wots moi/ p93 
It's coldl Whafs more, its wet. 

what's she like? /wots Ji: faik/ p31 
Your sister? Whafs she like? 

work /w3;k/ p29 
/ started work at the age of 14. 
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Youf language 


work as /w3;k az/ p29 

/ work as a waitress in the evenings. 

work for /w3:k fa/ p31 
/ work for a computer software company . 

work in /w3;k ml p3L 
i work in the transport department. 

worker /w3ika/ p3L 

Workers work and managers manage! _ 

wounded /wu^ndad / p68 

Five soIdiers were shot and wonnded. 

yesterday evening 

/jestadi iivnii]/ p81 

Did you go out yesterday evening? 










Answers 


Review t 

A 1 travelling 2 journeys 3 trip 4 tour 5 come/Bring 
6 people from other countries 7 common 
B 1 shade 2 by/on 3 to 4 at 

Review 2 

A 1 teacher/taught 2 do you do/for 3 jobs/as 
4 boss/to 5 salary/cost 

B 1 take/making 2 take/have 3 make/having 

Review 3 

1 was 2 home 3 get/come 4 after 5 stayed 6 home 
7 house 8 relatives' 9 strict 10 at 11 up 12 home 
13 to 

Review 4 

1 a) good relations b) a good relationship 

2 a) What's she like? b) How is she? 

3 a) sympathetic b) nice 

4 a) suits b) fits 

5 a) bear b) listen to 


Review 5 

i interesting 2 putting up with 3 bad-tempered 
4 gets oil my nerves 5 stand 6 causing 71 $ treked 
9 problem 

Review 6 

1 a) in b) on 

2 a) diary b) agenda 

3 a) for b) during 

4 a) for b) since 

5 a) Good evening b) Goodnight! 

Review 7 

A 1 First/afterwards 2 In the end 3 finally 
4 in three weeks' time 5 after all 
B l so 2 to do 3 for punching holes 4 for 

Review 8 

1 I am living 2 1 work 3 We saw 4 correct 5 correct 

6 I'm meeting 7 you arrive 8 they offered 9 correct 

Review 8 

t a) don't have to b) mustn't 

2 a) would like b) like 

3 a) eating b) to eat 

4 a) going b) to go 

5 a) using b) to use 




Review 10 

A 1 I like your house - it's very big. 

2 I can’t believe that you can read so quickly. 

3 Do you think the room is warm enough? 

4 My salary is higher than it used to be. 

5 IVe got a lot of work to do today. 

B \ The money isn't the most important thing in life 
but it helps! 

2 I'm going to travel for a year before I go to the 
university. 

3 He gave me an advice on buying a car. 

4 My parents they never go out. 

5 1 think you are agree? 

6 Those are the CDs which you lent me them . 
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